
 



We are delighted to be working with you to help improve the skills and knowledge of your 
team. Our apprenticeship  programme is designed to help your apprentices succeed in their 
careers by developing their knowledge, skills and behaviours whilst also obtaining a professional 
qualification. Our business is built on the principle of small class sizes with a personalised 
approach for both the learner and the employer. We feel this is the best model to ensure the 
progression and development of  apprentices in both the classroom and the workplace. 

 

First Intuition offers a FREE bespoke apprentice recruitment service to assist employers in their search for the best talent. We use our extensive 
network, close working relationships with local schools and our 10+ years of expertise in training accountants to consult, advertise, screen, 
and advise on potential candidates. 

The service is free and available upon request to businesses recruiting accountancy apprentices who will study with First Intuition. If you would like 
to find out more about this FREE service, then please contact leannehymas@fi.co.uk 

Your apprentice will be assigned a skills coach to help them progress and succeed in their apprenticeship. They will be the apprentices’ main 
point of contact for any queries they have whilst on-programme. The skills coach will monitor your apprentices’ progress and regularly discuss 
this with you.  
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The sign up paperwork is completed online through secure online forms. The relevant information is gathered from the apprentice 
and you as the employer and then sent for signing. The apprentices’ journey (the study planner) for their apprenticeship will also be 
agreed at this point. 

It’s the responsibility of the apprentice and employer to ensure they are registered and subscribed to the relevant professional body. 

Your apprentice will attend an introduction session at First Intuition. This is an important first step in their  apprenticeship. The introduction 
session introduces the programme and ensures the apprentices are fully aware of the requirements of the apprenticeship.   

Apprentices will have a number of technical courses with related exams whilst on programme .  It is the responsibility of the apprentice to book 
their exams, and to be mindful of exam entry deadlines set by the professional bodies.  For on-demand exams, we recommend sitting the exam 
around 2 – 4 weeks after the technical course.  

 

Apprentices will also attend  face-to-face skills days at First Intuition, as well as accessing online resources to develop the knowledge, skills and 
behaviours that make a great accountant, as outlined in the apprenticeship standards.  The apprentice will be required to submit development 
tasks whilst on-programme to evidence how their skills and behaviours are developing at work.  These  reflective pieces should detail: 

• What they did 

• What went well 

• What they feel they can improve on 

They should also endeavour to upload evidence with their reflective development tasks. 

In order to keep on track with their apprenticeship, apprentices are required to submit regular development tasks. It’s important they complete 
these to ensure they remain on track. 

The development tasks are reviewed by the skills & development coach and feedback is provided. 



The Skills & Development Coach will regularly meet with the apprentice and their line manager, in a virtual setting, to review the     
apprentices’ progress to date, set targets for the forthcoming quarter and to ensure the apprentice and you are happy with the                    
programme.  

The first progress review is around 6 weeks after sign up and then approximately every 12 weeks after that. They are arranged by the 
skills coaches and last around 45 minutes in duration.  

Once the apprentice has completed all parts of their apprenticeship, the Skills & Development Coach will contact you to discuss whether the 
apprentice is ready to go through EPA gateway and sit the final assessment. 

If the apprentice successfully goes through gateway they will then be ready to sit their final assessment (consisting of an exam and a reflective 
piece). 

All apprentices are required to develop their English and maths skills whilst on-programme. English and maths skills will be  
developed by attending First Intuition’s technical courses and Impact Skills Programme. They should be given opportunities in the 
workplace to develop further.   

Some students (those who do not have GCSE C/4 or above in maths and English) will be required to undertake Functional Skills whilst 
on-programme.  Further details will be provided if this is the case. 

Apprentices will be required to complete a timesheet via FI Learn to record their learning. This is to ensure they meet the 20% off the job 

learning requirement and will be monitored by their skills coach.  

More information about the 20% off the job learning requirement can be found on our website, or if you would like to speak to one of our 

team about this, please email chelmsford@fi.co.uk.  
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All First Intuition staff are trained in Safeguarding and PREVENT and are able to respond to welfare or extremism 
concerns raised by apprentices or employers. All Safeguarding & PREVENT concerns are reported to our Designated 
Safeguarding Officers. 


