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1. Search Your Name

Online 

Employers will often Google search a candidtate to find out

more about them and to get a feel for whether they would

fit in a company. To get an idea of what potential employers

see when they search your name online, do it to yourself!

This will highlight any content you might not want

employers to see, such as inappropriate photos or

comments. It will also show whether the things you do want

employers to see about you are featuring on the search.

2. Remove Unwanted

Content
If you find there is content you would prefer your potential

employers not to see, for example, if you think it could

make a bad impression or be a conflict of interest, make

sure you remove it or make your social media accounts

private. These could include inappropriate images or

videos, political or discriminatory views, and other

unfavourable content. Ensure you remove these posts

permanently as hiding them will mean people can still take a

screenshot and post it with your name tagged for everyone

to see. 



3. Make your Social

Media Profiles Private
The best way to ensure recruiters don't see the content you

don't want them to is to make sure your social media

profiles are private. This is particularly relevant for

accounts you have had for a long time and therefore may

be hard to go through everything to check for inappropriate

content. Old photos and videos, statuses, and comments on

different social media platforms often appear in Google

searches.

4. Add  Wanted

Content
Just as social media can be detrimental to your chances of

being offered a job, the right social media presence can

equally be extremely valuable and beneficial in helping you

get hired. Instagram, LinkedIn, Facebook, and a personal

website or blog (if relevant) can be great platforms to share

a portfolio of your work or your interests and stand apart

from other candidates. These can also confirm to

employers you are interested in the things you say you are

on your CV. With the help of good SEO, these platforms

can also counteract any unwanted search results by

optimising the content you do want to be seen. 



5. Ensure your CV &

Online Presence Align
Unless you lie on your CV, it is likely your online presence

will mirror what is being said on your application. If for

example, you say you play football and there are photos of

this it is clear you are telling the truth on your CV. However,

if your application says that you are passionate about

something but there is no evidence for this, employers may

question whether you are telling the truth. Creating content

as mentioned in point 3 can help solve this. Equally, if you

have not mentioned something that employers find online,

they may question why you have not included this. This

comes back to point 2 and removing unwanted information. 

6. Create a LinkedIn

Profile
Many fields now consider having a LinkedIn profile a basic

professional requirement. If you are in a non-traditional

occupation you could get away without having one, but even

then it's a good idea for building your personal brand to

establish a presence. Not having a LinkedIn profile gives the

impression that you are not current with social media and

technology. LinkedIn is also one of the first places

recruiters go to find information about you, not having a

profile with the information they need may mean they move

onto another candidate who does.



7. Be Visiable
This has been touched upon in some of the previous points,

but having a good online presence can be a great way for

recruiters to get a taste of who you are and see your work.

Being visible can also increase your chances of jobs coming

to you. It will mean recruiters and potential employers will

be able to find you easier. LinkedIn is a prominent platform

used to recruit so make sure your profile is up to date and

full with details about your experience and what role you’re

looking for. Follow our guide on how to optimise your

LinkedIn profile.

8. Use an Appropriate

E-mail Address
When employers have hundreds or even thousands of

applications to go through even the smallest mistake can

move your application into the 'no pile'. Having an

inappropriate or unprofessional email address can be one

of these reasons as it indicates you are not aware of

professionalism. When applying to jobs ensure the email

address you provide has your full name in it with no

nicknames, slang terms, symbols, or rude words.



9. Interact with

Prospective Employers 
Once you have done points 1-8 you will be in a good

position to start reaching out to prospective employers.

LinkedIn is not only a useful platform for recruiters to find

you, but it is also a great way for you to reach out to them.

Not only can messaging people be a fantastic way to get

more insight into what it is like working in a role you are

interested in, but reaching out can show great initiative and

can make you stand out from the crowd. Whether there is a

role available or not, it never hurts to message someone at

a company you would love to work for... although be

prepared to not always get a reply back. 

10. Interact and Follow

News in your Industry
If you are serious about starting a new role in an industry

you love, it can be beneficial to start using social media to

follow and interact with businesses and people in that

industry as well as follow the latest news. Not only will this

impress employers in an interview if you can indicate

specific and current knowledge about the industry, but it

can also mean your name is regularly getting in front of the

people you are trying to impress.



Additional Useful

Resources 

https://www.glassdoor.com/blog/5-tips-on-building-

an-online-presence-that-employers-love/

https://www.topresume.com/career-advice/3-tips-to-

ensure-your-online-presence-is-helping-your-job-

search

https://www.celarity.com/blog/managing-your-online-

presence/

https://www.business.com/articles/how-to-polish-

your-online-presence-before-searching-for-a-job/

https://www.job-hunt.org/IT-job-search/quickly-build-

online-presence.shtml

https://www.hongkiat.com/blog/optimizing-online-

presence-for-jobs/

https://www.skillsyouneed.com/general/managing-

online-presence.html

https://www.glassdoor.com/blog/5-tips-on-building-an-online-presence-that-employers-love/
https://www.topresume.com/career-advice/3-tips-to-ensure-your-online-presence-is-helping-your-job-search
https://www.celarity.com/blog/managing-your-online-presence/
https://www.business.com/articles/how-to-polish-your-online-presence-before-searching-for-a-job/

